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	Position
	WiN Events Lead Central England

	Reporting to
	WiN Regional Lead Central England

	Location
	Flexible within the Central England region



This role reports to the WiN Regional Lead Central England 

Please note that this is a voluntary post.
Please gain confirmation of your line manager support before applying.

Main Responsibilities	
Overall: The WiN Events Lead is responsible for the strategic planning, coordination, and delivery of WiN UK events, ensuring they align with the WiN strategy, values, and mission, and deliver meaningful engagement and impact.

More detailed responsibilities:

The Events Lead has overall responsibility to:
· Lead the end‑to‑end planning and delivery of WiN UK events (virtual, hybrid, and in‑person), including panels, conferences, networking events, and special interest sessions.
· Develop and maintain an annual events plan, aligned to WiN strategic priorities and audience needs.
· Work closely with Regional Leads, ambassadors, and partner organisations to coordinate events across regions and avoid duplication.
· Shape event themes, formats, and agendas, ensuring diversity of voices, inclusive content, and strong audience engagement.
· Identify, recruit, and support speakers and panellists, providing clear briefs and guidance.
· Act as the main point of contact for event stakeholders, venues, sponsors, and partners.
· Coordinate event logistics, including platforms/venues, timings, accessibility considerations, and attendee experience.
· Ensure all event budgets are agreed with the WiN Executive and monitored and reported as required.
· Secure and manage event sponsorship, working with organisations to support WiN events sustainably.
· Work with communications colleagues to provide content for newsletters, social media, the WiN website, and other publications to promote and report on events.
· Capture feedback and evaluate events, sharing lessons learned and impact with the WiN Network Executive.
· Ensure WiN branding, messaging, and marketing materials are used consistently across events.
· Represent WiN UK at events where appropriate, or ensure suitable WiN representation is arranged.

Qualifications and Experience
It is likely that the successful candidate will have:
· Strong enthusiasm and commitment to gender balance, inclusion, and diversity
· Experience of planning, coordinating, or delivering events (professional or voluntary)
· Strong organisational and stakeholder‑management skills
· Confident communication skills, both written and verbal
· Ability to work collaboratively across regions and organisations
· A proactive, solutions‑focused approach and attention to detail
· Experience of budget management and sponsorship engagement (desirable but not essential)
· Company approval against this job description

Commitment required
· Up to 16 hours per month, with peaks around major events 
· Attendance at relevant planning meetings as required 
· Strong encouragement to attend and support WiN flagship events, including the WiN Conference (approx. 1.5 days per year) 
· Commitment to the role for at least one year 
· Opportunity for job‑share can be explored

Personal Development / Leadership competencies
This role offers the holder an opportunity to develop competencies that will be valuable to the career progression and include (but not limited to):
· Leadership
· Stakeholder management
· Event organisation
· Influencing 

Inclusion
WiN UK is an inclusive organisation. We don’t just accept difference - we celebrate it as a core value at the heart of our mission. We believe that an inclusive organisation is a successful and happy organisation. We therefore welcome applications from those in under-represented groups. We are committed to ensuring a fair and inclusive selection process for all applicants.
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