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Role Description

Position Data Protection Officer
Reporting to Operations Director
Location Flexible

Please note that this is a voluntary post.

Please gain confirmation of your line manager support before applying.

Overall:

The Data Protection Officer (DPQO) is responsible for ensuring Women in Nuclear UK
complies with all relevant data protection laws and best practices. This role supports the
organisation in safeguarding personal data, advising on data protection obligations,
and promoting a culture of privacy and accountability across all activities and
volunteer teams.

More detailed responsibilities:

e Act as the primary point of contact for all data protection matters within WiN UK.

e Monitor compliance with UK GDPR and other applicable data protection
regulations.

e Advise the Executive Board and volunteers on data protection obligations and risks.

e Maintain and update the organisation’s Data Protection Policy and related
procedures.

e Conduct data protection impact assessments (DPIAs) where necessary.

Ensure appropriate data handling practices across all infernal systems and

platforms.

Manage and respond to data subject access requests (DSARs) and data breaches.

Provide training and awareness to volunteers on data protection principles.

Licise with external stakeholders and regulators (e.g., ICO) as required.

Maintain records of processing activities and ensure data minimisation practices.

It is likely that the successful candidate will have:

e Strong understanding of UK GDPR, Data Protection Act 2018, and related legislation.
e Experience in a data protection, compliance, or information governance role.

e Excellent attention to detail and organisational skills.
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Role Description INDUSTRY PARTNERSHIP 2020

Ability to interpret legal and regulatory requirements into practical guidance.
Strong communication skills and ability to engage with diverse volunteer teams.
Experience working in a charity or volunteer-led organisation is desirable.

Relevant qualifications (e.g., CIPP/E, BCS DPO certification) are an advantage.
Commitment to WIN UK’s mission of promoting gender balance and inclusion in the
nuclear sector.

Commitment required

e Up to 10 hours per month, with likely “peaks and troughs” in work.
e Commitment to the role for atf least one year.
e Opportunity for job-share can be explored.

Inclusion

WIN UK is an inclusive organisation. We don't just accept difference—we celebrate it as
a core value at the heart of our mission. We believe that an inclusive organisation is a
successful and happy organisation. We therefore welcome applications from those in
under-represented groups. We are committed to ensuring a fair and inclusive selection

process for all applicants.

How to apply

Send your CV with cover letter to operafions@winuk.org.uk

with subject line “Vacancy - Data Protection Officer”
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